
 

  Event Name:  Event Dates:  

  Company Name:  Booth Number: 
 
 

   Contact Name:  Contact Number:  
Ordering Instructions 

1. Fill out this form completely, including the Credit Card Authorization Form, and mail or fax to the above address.  
Checks and cash are not accepted.  All credit card payments should include a copy of the front and back of credit card. 

2. Fax a layout of your booth to Gaylord Palms Resort and Convention Center Exhibit Services at 407-586-2279.  
Please mark where your connections should be dropped and located.  Include booth orientation to the show hall.  
Charges may apply for changes made after order is processed and changes made within 14 days of show will bear 
Standard Price. 

 
 
Gaylord Palms Resort & Convention Center will provide Security Services exclusively.  Security labor rates are subject to 
change.  A 4-hour minimum is required on all security labor. 
 
Advance Rate:  $30.00 per Man-hour  
Standard Rate:  $42.00 per Man-hour   
 

 A worker may be released if they are no longer needed after they have worked the minimum 4 hours. 
 Any changes or elimination of a worker will require 24-hour notice.  Without 24-hour notice, the event will be required to 

pay the original charges for the worker that is canceled. 
 All worker hours over 40 will be considered overtime and charged at the rate of time and ½. 
 In the event Gaylord Palms Security cannot fill the required shifts with Gaylord Palms Personnel, the Security 

Department will be required to hire staff from an outside agency.  The staffing fees will be at the standard rate. 
 Subject to 7% Sales Tax. 

 
Security Personnel 

Date Begin Time End Time # Security Personnel Hourly Rate 
     
     
     
     
     
     
     
     
     
     
     
     

 

Charges: $ 
Subtotal: $ 
7% Tax: $ 
TOTAL: $ 

 

SECURITY SERVICES 
Fax or Mail to:  Gaylord Palms Resort & Convention Center 

Attn:  Exhibit Service Representative 
3208 Gaylord Way, Kissimmee, Florida 34746 

(407) 586-2219   Fax (407) 586-2279 
Email to:  GPExhibits@gaylordhotels.com 

ADVANCE PRICE DEADLINE - 14 Days Prior to the First Show Day     

Office Use Only 
 
ELO:    __________________________ 
 
 
AUTH: __________________________ 



 
  Event Name:  Event Dates:  

  Company Name:  Booth Number: 
 
 

   Contact Name:  Contact Number:  
 

 
I, __________________________________, the undersigned agree to give Gaylord Palms Resort and Convention Center 

authorization to charge for the following services:  Telecommunications, Long Distance Services, Electrical Service  (labor and 

materials), Compressed Air, Water and Drain, Rigging and Security Services to my credit card.  Payment is accepted through 

exhibit services in the form of VISA, MASTERCARD, AMERICAN EXPRESS, DISCOVER, DINERS CLUB and Money Order 

(U.S. funds drawn on U.S. banks only).  Florida State Sales Tax (7%) will be applied to all equipment & service orders.  Checks 
and cash are not accepted.  All credit card payments should include a copy of the front and back of credit card. 

I further authorize the following named person(s) to use the below listed credit card to pay of any additional services either in 

advance or on-site. 

Print Name:       Signature: 

_______________________________________________   ________________________________________________ 

_______________________________________________   ________________________________________________ 

_______________________________________________   ________________________________________________ 

_______________________________________________   ________________________________________________ 

 

   Credit Card:      Visa            MasterCard             American Express            Discover            Diners Club 

 Credit Card: * Expiration Date: 

 Name of Cardholder (Print) 

 Cardholder’s Signature: 

 Billing Address: 

 City: State/Zip: 

 Telephone No.: Fax No.: 

 Email Address: 
 
 

CREDIT CARD AUTHORIZATION FORM 
Fax or Mail to:  Gaylord Palms Resort & Convention Center 

Attn:  Exhibit Service Representative 
3208 Gaylord Way, Kissimmee, Florida 34746 

(407) 586-2219   Fax (407) 586-2279 
Email to:  GPExhibits@gaylordhotels.com 

 
ADVANCE PRICE DEADLINE - 14 Days Prior to the First Show Day    


